
Rules'-~ Regulations for Certificate Cout·ses · 

(I)( 'crtilic;Jte Cour:.;L: i11 Lntreprencurship Development 

(:2)( 'crtilic;Jlc Course i11 lnsuntllee 

(])CertilicJtc Cm1rsc in Lnglish Speaking 

1. Certilicate Course Time Period : 3 months 

11. Eligibility : /\ny .student doing his/her graduation or post graduation 

111. Intake: L~ngli.sh Medium 70 students 

Gujaruli Mcdiun1 70 students 

IV. Fees : Rs. I 000 per certificate course 

v. Faculties : lntenu1lly ·+ f~Jcultics as well as Guest lecturer and conccmL:d 

SJJhjc'cts experts from open will call for the same. 

VI. Remuneration : Rs. 250 per session and coordinator have Rs. 1500 per 
course. 

VII. Examination : Assignment. J>mject \Vork, Quiz, Written test, (I roup 

Discussion, J>rcsL~ntaticnt. 

VIII. Issue of Certilicl!tc : C<illdid8tc who pass the examination and complete the 

classroom tr<Jining will be LlW<li'ded a certificate jointly by Shri V. Z. P;Jtcl 

Commerce College ;md Sardar l)atel University. 

IX. Hours of Course : Daily 2 hours I or \veekly 9 hours I or total I 00 hours in 3 
month. 

x. Attendance : 75Sii> 1(Jr completing the certificate course 

XL Coordinator: Principal, Shri V. Z. Patel Commerce College, Anand. 

Grv­
f'JJ;. 

Dr. Narendrasinn B. RaJ 
1/C. PRINCIPAL 

Shri V.Z. Patel Co.. Call~ge, 
ANAND. 



Certificate Course in English Speakin·~ 

Course Objective: 

,.- To familiarize the learner \\ i Lh Lh-: basic c011cepts of English language. 
r To develop the skill or indepenlknt reading \\ilh comprehension. 
,.- To equip the students with la11guage pm1iciency and skills necessary for business 

communication. 

Learning Outcomes: 

On successful completion of this cottr:-;e. student shmtld be able to: 

:r Develop their 1 istening, speC~king. reading a11d writing skills. 
,. Develop their communication skills. 

Unit 

Unit-1 

ll nit-2 

Unit-3 

l! nit-4 

--- --~----- -~~----~----~,-------, 

I Description of Detail ! Weighting I 

I Basic Gramma·t:- --n u - - -- -----·· - ------------i~---2-'-(~-~0-'-~o--111:, I -Tenses 
j -Active and Passi\e Voil·e i 

I
-RPeaartdsinofg.SSpkeie

11
ch ______ --~------ _ -------~ I I . --125<1~;-~-: 

I -Vocabulary I 
- Suffix, Prefix I 

-Synonyms, Antonyms 1 

-Reading Comprehens~lJl_ _ --~----- _ _ I 
1 

Speaking Skill I 25<~;;, • 
-Presentation Skills ~- I 

~~:~~~i~s~~~l;~o11_ _ _ _ _ __ _______ ~---- ___ j 
Listening and Writing 25°1(, I 

I 

I 
-Practical keep your L~n~_.disll 1 /\udio) 
-Formal and InJ'urmal klLc:·s I 
-Drafting of E-mails 
-On we Go BBC(Vidco) 1 , .I__ ______ I 

Basic Reference Books:-

:r Oxford Practice Grammar -l1y .lohn Eastwoud 

r English Grammar in lJS -b;: Raymond Murphy 

:r Reading with l'v1eaning -by J)ehbie Miller 

r On we Go (BBC) Vicko 

'r Keep up your English (/\udi,l) 

r0 ~r:yv-
Dr. Narendrasinn B. Raj 

UC. PRINCIPAL 
Shri V.Z. Patel CoM. Cdlege, 

ANA NO. 


